公司抬头便签纸

日期
To: Consulate General of India –Guangzhou
Dear visa Officer:

This is to certify that 申请人 is the 公司职务 of our company. She/He is going to travel to your country from 停留日期. We guarantee that she will obey the local laws during the tour and come back to China as soon as she/he finishes the trip. Her position in our company will kept for her/he until her/he return. She/He works for our company from 入职日期. Her/He annual income is RMB年薪. All the traveling expenses will be covered by herself/himself. We guarantee that She/He will obey the laws of India, and come back as soon as the trip is over. The position will be kept for her return.

Please kindly issue her/he the visa after your checking up.
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Sincerely yours
中方公司信息
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